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Virtual Participants

Connect your Zoom Audio 
to listen to the meeting.

1

Turn on your Zoom Video to 
be seen by other 

participants.

2

Unmute your Zoom 
Audio when called upon 

to speak.

4
Raise your hand in Zoom 

Reactions to join the 
speaking queue.

3



On-Site/In-Room Participants
2

Use the physical microphone at your seat or in 
the aisle when called upon to speak.

3

Do not connect your Zoom Audio. To 
disconnect your audio, click on the Up Arrow 

and select Leave Computer Audio.

1
Raise your hand in Zoom 

Reactions to join the 
speaking queue.



Agenda


